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CHAPTER |
1. GENERAL
1.1 TIT LE AND SHORT TITLE
1.1.1  This docum entis entitted Restricted Area Traffic Directive for Motor  Vehicles, Pedestrian Airport
Pass Holders , and Mobile Equipment at YQB.
1.1.2  This directive can be cited under the title Restricted Area Traffic D irective  at the Québec City Jean

Lesage International Airport
1.2 INTERPR ETATION
1.2.1 Inthis directive:

ACCESS CONTROL OFFICE means the administration and permits office of the airport security

department.

YQB means YQB., a corporation constituted under Part Il of the Canada Corporations Act , R.S.C. (1970),

c. C-32.

AIRCRAFT means any machine used or designed for navigation i n the air, but does not include
machinesdesi gned to derive support in the atmosphere from react

expelled from the machine

AIRCRAFT STAND means ade signated area on the apron intended used to park aircraft for the purpose
of emplaning and deplaning passengers and providing requisite ground services.

AIRPORT SECURITY  meansthe YQB. department responsible for enforcing this directive.
AIRPORT TRAFFIC  means all traffic within the maneuvering area of an airport.

AIRSIDE means the area of an airport reserved for movement relating to the operation of aircraft and
to which public access is generally prohibited as defined in Appendix D.

AIRSIDE VEHICLEO PERATORGO6S PERMI T mé¢aAsVa@lBcyment issued by the Access Control
Office that authorizes the holder to operate a vehicle airside.

ANIMAL means any domestic animal, including poultry

APRON means th e part of an airport, other than the maneuvering area, used for the emplaning and
deplaning of passengers and cargo, refuelling, servicing, maintenance, de -icing, and parking of aircraft
and the movement of aircraft, vehicles , and pedestrians  related to those activities , including indoor

baggage sorting area s.
APRON TRAFFIC  means all aircraft, vehicles, and pedestrians using the apron of an airport.
AVOP refersto an Ai r si de Vehicle Operatoros Permit, i . eYQB. an airside

BAGGAGE SORTING AREA means an area, normally located insi de a terminal or building, where
checked baggage accepted by an air carrier is kept before being loaded on the plane

COMMERCIAL PASSENGER VEHICLE means any vehicle used or designed for the paid transport of
persons, including motor vehicles owned by air line companies or cr  ew transport service vehicles.
CONSTABLE means any member of the Airport Security team responsible for enforcing the law and
definedasa f ¢ o n st arddr &irport Traffic Regulations.
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CONTROLLED AIRPORT means an airport with an air tr affic control unit.

CONTROLLED AREA  means an unregulated area inaccessible to the public. Access to this area is limited
to authorized persons only.

CRITICAL RESTRICTED AREA means the area comprised of a part of the te
person entering the critical restricted area must comply with requests for bodily or belonging search from

a Canadian Air Transport Security Authority (CATSA) agent at a non -passenger and vehicle screening

(NPS-V), unless this person qualifies for an exemption f rom Transport Canada.

DPERMIT means an Airside Vehicle Operatorods Per mit that aut hor
within the movement areas of YQB.

DA PERMIT means a restricted Airside Vehicle OperatorodseaPer mi t t
vehicle on aprons.

D4 PERMIT meansan Airside Vehicle Operatorés Permit that authorize
aprons and the Delta ~ Taxiway.

DIRECTIVE means this document, including appendixes , and any amendments or corrections that YQB.
may make from time to time , at its sole discretion.
EMPLOYER means a corporate body employing individuals who hold Restricted Area | dentity Cards or

Airside Vehicle Operator Permit  s.

EQUIPMENT means any vehicle or towed mobile device used for airport o r runway maintenance, or the
maintenance, repair , or servicing of aircraft, including test equipment and cargo handling equipment.

GLIDE PATH TRANSMITTER means the part of the instrument landing system that provides the pilot
with the correct angle of des cent on final approach through to touchdown on the runway.

HOLDER refers to a physical person to whom an Airside Vehicle
area identity card has been issued.

INTERSECTION  means the location where a roadway, runway, or taxiway crosses another roadway,
runway, or taxiway.

KEY means any instrument issued by the Access Control Office that provide s access to a restricted area.

LIGHT GUN means a light -emitting device ground controllers use  to direct airport traffic in t he absence
of radio communication.

LOADING AREA means the part of the apron designated as such by sign s or pavement markings that is
used by passengers for emplaning or deplaning, including areas for charter aircraft

LOCALIZER TRANSMITTER refers to the part of the instrument landing system that is designed to
assist the pilot in remaining properly aligned with the runway on approach.

MANEUVERING AREA means th e part of an airport ordinarily used for the take -off and landing of
aircraft and related aircra ft movement , but does not include the apron

MOTOR VEHICLE means a car, snowmobile, truck, bus, or any other vehicle or self -propelled device in
which, on which, or by means of which a person or object may be transported, carried, or moved along

the groun d.

MOVEMENT AREA means the portion of an airport designed for the surface movement of aircraft,
including maneuvering and apron areas

DIRECTOR, AIRPORT SECURITY refers to the person appointed to this position by the management of
YQB., or their duly autho rized representative.
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PARK means to stop a vehicle, regardless of whether it is occupied or its engine is running, except for
emplaning and deplaning passengers or loading and unloading cargo.

PARKING SPACE means the portion of the apron reserved for veh icle parking and identified by means
of signs and/or pavement markings.

PEDESTRIAN means a person on foot, including a disabled person in a wheelchair or infant in a stroller .

PEDESTRIAN CROSS WALK means the part of the apron designated by signs or paveme nt markings
that passengers use to emplane or deplane.

RAIC (Restricted Area Identity Card) refers to a document issued by  YQB that authorizes the card
holder to enter  arestricted area.

RESTRICTED AREA means a section of an a irport designated as an area to which access is limited to
authorized individuals only.

RESTRICTED OPERATOR CERTIFICATE refers to a document issued by Industry Canada certifying
that the certificate holder is qualified to operate a radio at any land -based aeronautical sta tion outfit ted
with radio equip ment for transmitting messages on fixed frequencies that are closed to public

communications

ROADWAY means a road, street, or location designed for vehicle traffic as indicated by signage or
pavement markings or identified as such on plans.

TAXIWAY  refers to the portion of an a irport used for maneuvering aircraft and airport ground
equipment between the apron and the runway.

THRESHOLD means the beginning of the portion of the runway used for aircraft landings.

TOOL VEHICLE means a v ehicle not mounted on a truck chassis that is designed to perform a  specific
task and whose workstation is incorporated into the cab.

VEHICLE means a motor vehicle, commercial passenger vehicle, or equipment.
VEHICLE OPERATOR refers to anyone driving or controlling a vehicle.

VEHICLE CORRIDOR  means an exterior roadway bordered by parallel white lines painted on the apron
surface. Vehicles must be driven within this corridor , but aircraft traffic is prohibited

WARNING DEVICE  for emergency vehicles refe  rs to a siren with or without flashing red light
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1.3 PURPOSE
The purpose of this directive is to provide for the safe, orderly flow of aircraft, vehicles , and pedestrians on the
airside of the airport
1.4 SCOPE
1.4.1 This directive applies to the entire airside of the Québec City Jean Lesage Intern ational Airport.
1.4.2 The Airport Security  Department of  YQB is responsible for enforcement of this directive.
1.5 RESPONS IBILIT IES

151

152

153

154

155

156

157

YQB may issue directives, procedures, and measures designed to ensure the sound management of
aircraft trafficon  airport aprons and inai  rport buildings.

YQB may amend this directive at any time and any amendments are deemed to form an integral part
hereof. Anyone driving on the airside of the airport must comply with this d irectiv e, as of its effective
date.

All employers who own vehicles must familiarize themselves with this directive and ensure that their
employees have the necessary knowledge to correctly and safely use the vehicles and required
equipment in carrying out their duties .

All employers must ensure that their vehicles satisfy the requirements of this directive.

All vehicle drivers must be familiar with the rules and methods set out in this directive and obtain the
required permits before using a motor veh icle in a restricted area.

Anyone in violation of the provisions of this directive is liable to penal prosecution under the Airport
Traffic Regulations (ATR) and/or the administrative sanctions set out in Chapters VIII and IX o f this
directive.

All re quests for information regarding this directive should be sent to

Access Control Office

YQB

505 rue Principale

Québec City Jean Lesage International Airport
Québec City, Québec G2G 0J4
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CHAP TER I

2. VEHICLE OPERATION
2.1 BASIC CONDITIONS

2.1.1 Subjectt o the other provisions set out herein, anyone may operate a motor vehicle in a restricted area
provided that they satisfy the following basic conditions :

a) The person holds all valid licenses and permits that the laws in the Province of Québec requir eto
drive the vehicle

b) The person satisfies all requirements set out in this directive

c) The vehicle is registered and equipped in compliance with the laws of the Province of Québec

d) The vehicle satisfies all requirements set out in this directive

2.1.2 Forthe purpose s of this directive, a provincial vehicle registration certificate shall be deemed prima facie
proof of vehicle ownership.

2.2 COMPLIANCE WITH APPLICABLE LAWS AND REGULATIONS

2.2.1  The operation of a vehicle in a restricted area is governed by the Airport T raffic Regulations (ATR), which
are available on the Government of Canada website (www.tc.gc.ca ).
2.2.2  Anyone who operates a vehicle airside must comply with provincial law s and regulations at all times.

2.3 REGISTRATIONAND P  ERMITS

2.3.1 No one may operate a vehicle in a restricted area if such vehicle is not registered under the laws of the
Province of Québec and with the Access Control Office.

2.3.2 No one may operate a vehicle airside if they do not hold an Airside Vehicle Op e r at Berndts (AVOP)
issued in accordance with Chapter V of this directive.

2.3.3  When operating a vehicle airside, vehicle operators must always have their Restricted Area |dentity
Cards in their possession, as well as t hei restic\ted Posp,e r @rt @v idrsc i &
certificate, if any.

2.4 SIGNA GE

2.4.1  Aeronautical signage standards adopted by YQB are those recommended by the International Civil
Aviation Organization (ICAO).

2.4.2  Airside road sign standards are based on the Highway Safety Code of the Pro vince o f Québec .
2.4.3  All vehicle operators must comply with aeronautical and road sign s in place.
2.4.4  The following appendices  contain essential information on airside vehicle operation

a) Appendix A : Pavement Markings Used in Movement Areas

b) Appendix B: Signs Used in Movement Areas

c) Appendix C: Lighting Used on Aprons and Maneuvering Areas

d) Appendix D: Particular Features of Movement Areas at YQB.

e) Appendix |: Safety Signage Requirements for Service Vehicles on Aprons

2.5 TRAFFIC REGULATIONS

2.5.1 All persons operating  vehicl es in restricted areas must comply with the traffic instructions provided by
airport constables or ground controllers.
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2.6

2.5.2 In restricted areas, vehicle operators must present the following upon the request of an airport
constable :
a) Allvehicle operator 6 s pitsissned under this directive
by Their provincial driverds |l icenses
c) The vehicle s @rovincial registration certificate s
d Their restricted opdragtords certificate
e) Their Restricted Area ldentity Cards or authorization documents

2.5.3 Anyoperator of aroad vehicle involved in an accident shall
a) Remain on the scene or return to it immediately following the accident and assist anyone who has

been injured
b) Report the accident immediately to Airport Security
254 Any operator of a road vehicle wanting to ac cess th e critical restricted area (see appendix 5) , on the

t er mi nal 6 shas dopundengo bodily or belonging search from a Canadian Air Transport Security
Authority (CATSA) agent at a non -passenger and vehicle screening (NPS -V) point unless this person
qualifi es for an exemption from Transport Canada.

PARKING

2.6.1 It is prohibited to park a vehicle in an area designated by a sign or pavement markings as an area in
which parking is  not allowed

2.6.2  Unless authorized by the Operations management or ground con troller , parking a vehicle on a grassed
airside area or any other area not intended for vehicle use is prohibited.

2.6.3 Itis prohibitedto  leave a vehicle parked in an area designated by sign s or pavement markings as
a) Anemplaning area
b) A pedestrian crosswal k
c) Anaircraft stand
d) A vehicle corridor
e) A baggage room corridor

2.6.4  Whenever an area is designated by a sign and/or pavement markings as an area in which parking is
authorized for a maxi  mum period of time, it is prohibited to  park a vehicle in such area for a period of
time greater than that indicated

2.6.5 Whenever an area is designated by a sign or pavement markings as an area in which parking is not
allowed during certain hours, it is prohibited to park vehicles inside such areas during the hours
indicated.

2.6.6 Whenever an area is designated by a sign or pavement markings as an area in which parking is
aut horized within clearly marked boundaries, vehicles must be placed exactly within such boundaries.

2.6.7 Whenever an area is designated as reserved for the exclusive u se of a certain category of person or
vehicle, itis prohibited to  park a vehicle in that area unless the vehicle operator or vehicle belongs to the
category indicated

2.6.8 Inparking areas, vehicle operators must back their vehicles into parking spaces whene ver pos sible. This
requirement is particularly important in the vicinity of the terminal building, the combined services
center (CSC), boarding bridges, and other high traffic areas. In winter, vehicles may be parked pointing
toward the terminal only fo r purposes of plugging them in.

2.6.9 No one shall park a vehicle in such a way as to hinder the movement of emergency vehicles.

2.6.10 Any airport security officer who finds a vehicle parked in violation of the provisions in this chapter may,

at the owner dhaveth x pehidesremoved and parked in an appropriate place.
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2.6.11 Vehicles and equipment may not be parked anywhere other than a parking area designated as such by
signs or pavement markings.
2.6.12 Vehicles and equipment parked in violation of this directive will be tow ed and parked in a secu re area at

the ownerds expense.
2.7 SPEED LIMITS

2.7.1 ltis prohibited to  operate a vehicle in a restricted area in a manner that may endanger people, aircraft,
vehicles, or equipment , taking into account all circumstances, including  traffi ¢ levels in that ar ea or those
normally expected.

2.7.2  The speed limits in the indicated areas are as follows
a) 10km/h in baggage rooms
b) 25km/h invehicle corridors and aprons

c) 70km/h on perimeter roadways  and maneuvering areas

2.7.3 The speed limits indic ated in Paragraph 2.7.2 do not apply to emergency vehicles in emergency
situations.

2.8 HARMFUL MATERIALS

2.8.1 Anyone who finds nails, spikes, pieces of metal, chemicals, or any other material that could damage an
aircraft, vehicle, or pavement must pick them up and not ify the appropriate authorities.

2.8.2 Before going airside,  driver s must ensure that their vehicle exteriors are clean and in good condition and
that there is no residue or debris on the vehicles or wheels.

29 MOTOR VEHICLE SAFETY EQUIPMENT
2.9.1 Anyvehicle with a c ab must have one or more flashing or rotating amber aviation beacons that produce
light beams visible to aircraft and ground traffic within a 360 degree s area. Each beacon must be

operating whenever the vehicle is operating in a movement area.

a) Tanker tr ucks measuring in exce ss of 3.5 met ers in height m ay be equipped with a 360 degree s

beacon on the roof of the cab ifthey operate in tandem with the vehicleds
ample indication of the vehicleds presence.
b) All escorted vehicl es ort hose without cabs must have their headlights and hazard lights turned on.

2.9.2  Vehicles must have their headlights on at night and in conditions of low visibility.

2.9.3 ltisprohibitedto  operate a vehicle airside if the vehicle 6 signal lamps or beacons are co vered with dust,
dirt, or snow.

2.9.4 It is prohibited for a vehicle to wait in an area other than a vehicle parking area, unless its requisite
signal devices are on

2.9.5 Itis prohibited to operate a vehicle or equipment airside unless itis equipped with the req uisite beacons
described in  Paragraph 2.9.1, unless escorted by a vehicle with the requisite lights.

2.9.6 Itis prohibited to escort one or more vehicles airside unless such vehicles form a convoy. In accordance
with this paragraph, there mustbe atl east:

a) One escort vehicle positioned in front of each convoy of a maximum of three (3) automobiles or
fewer

b) Two (2) escort vehicles, one positioned in front and one at the rear of each convoy of four (4) to six
(6) automobiles

c) One escort vehicle positione  din fr ont of each convoy of a maximum two (2) dual -axle trucks
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297

2.9.8

2.9.9

2.9.10

29.11

2.9.12

d) Two (2) escort vehicles, one positioned in front and one positioned at the rear of each convoy of
three (3) o r four (4) dual -axle trucks

The driver of the escort vehicle is responsible for e nsuring that the headlights and hazard lights of the
escorted vehicles are on.

The driver of the escort vehicle must ensure that the escorted vehicles remain in convoy formation.

Driver s of vehicles escorted airside must follow the safety instructions provid ed by the driver of the
escort vehicle, failing which they will be evicted from the area.

All driver s of self -propelled vehicles must ensure that their vehicles are in proper working order and have
all requisite equipment.

It is prohibited to  hinder or interfere with maintenance, cleaning, or snow clearing activities underway in
movement areas.

Vehicles and equipment driving on aprons must bear the standard regulatory safety sign s listed in
Appendix I.

2.10 VEHICLE OPERATING PROCEDURES

2.10.1

2.10.2

2.10.3

2.10.4

2.105

2.10.6

2.10.7

2.10.8

2.10.9

2.10.10

2.10.11

Right o f way w ithin airport movement areas shall be granted in the following order

a) Aircraft

b) Emergency vehicles with  their requisite emergency warning devices on
c) Vehicles towing aircraft

d) Snow clearing and de -icing equipment

e) Pedestrians

f)  Service vehicles

Vehicl e opera tors must remain more than 60 m from areas subject to jet engine blast or propeller wash.

Whenever an aircraft is being pushed back or its engines are operating, vehicle operators must stop in

the vehicle corridor  and yield to the aircraft unless author ized by a signaller or  the aircraft wheel chocks
are in place.

All vehicles must use the vehicle corridors when driving on the apron. Service vehicles are allowed to
proceed to an aircraft stand provided that they exit the vehicle corridor at a 90 degree s angle.

Vehicles operating in a vehicle corridor have priority over any vehicles seeking to enter the corridor.

Vehicles must be driven inthe right -hand lane of the vehicle corridors.
All vehicle operators entering or driving in a vehicle corrido r on the apron must yield to moving aircraft
or aircraft close enought o potentially represent an immediate danger. They must wait until such danger
has passed before proceeding.
No vehicle operator entering an apron area may approach or cross an aircra ft movement marking,
unless :
a) Ataright angle to the aircraft movement marking
b) At a designated vehicle crossing point, if any, such as a vehicle corridor
It is prohibited to drive under boarding bridges except for snow removal equipment.
Itis prohibi ted for snow removal vehicle operators to drive under a boarding bridge in operation.

It is prohibited to drive within 2 m of an aircraft except for operational or maintenance purposes.
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2.10.12

2.10.13

2.10.14

2.10.15

2.10.16

It is prohibited to drive and park on areas denoted by red hatched marks for reasons other than
a) Snow remov al operations;

b) Maintenance operations;
c) Operations related to handling of a flight, when the aircraft is parked and stationary .
Only vehicles with a clearance of 3 m may be driven under in terface and VIP buildings. C  learance

indicators have been installed for this purpose.

Taxiways are generally accessed from the vehicle corridors on the apron or airside roadways.
For all other peri meter airside roadways, radio contact is not required, un less the vehicle operator wi  shes
to enter a taxiway or runway from the junction of one of such roadways. If so, the vehicle operator must

request radio authorization from ground control.

Access to the airside p  erimeter roadway is reserved for ~ YQB authori zed personnel .

2.11 LOADING

2111

2112

Vehicle operators must ensure that their loads, including o n equipment under tow , are firmly secured
and sufficiently covered to ensure that no part of the load can shift or fall off the vehicle or equipment
under tow.

A vehic le can tow no more than six (6) baggage carts or six (6) cargo carts or a combination of more
than six (6) of the two types of carts on the apron
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CHAP TER 1lI

3. RADIO COMMUNICATION

3.1

3.2

3.3

GENERAL

3.11

Traffic on maneuvering areas at YQB is control led. This chapter describes  the basic rules all vehicle
operators must follow in these areas.

RESTRICTED OPERATOR CERTIFICATE

3.21

322

323

In addition to an Airside Vehicle Op e r at ®ernditsissued for  YQB, vehicle operators must hold a
Restricted Operator Certifi cate (Aeronautical ) whenreq uired by Paragraph  3.2.2.

A Restricted Operator Certificate is required to obtain a type D or D4 Airside V ehicle Op er at Permi s

All operators who, for any reason whatsoever, ha ve their Restricted Operator Certificates (Aeronautical )
revoked must noti  fy the Access Control Office.

COMMUNICATIONS

3.3.1

3.3.2

333

3.3.4

3.35

3.3.6

3.3.7

3.3.8

All vehicle operators must ensure that their radiotelephone is set at the appropriate radio frequency,
based on their location and intended route in the maneuvering area, and must r emain alert to
communication s on this frequency.

All vehicle operators must contact ground control and receive permission to proceed before entering a
maneuvering area.

When requesting radio authorization, vehicle operators must provide the following information

a) Call sign of ¢ ontrol unit called (Québec City Ground)
b) Vehicle 6 sall sign

c) Exact position

d) Exact destination

Vehicle operators must always acknowledge receipt of instructions received from the ground traffic
control unit. When vehicle operator s receive instruction s to ke ep clear, they must repeat this instruction
in full to the controller.

To proceed to their destination s, vehicle operators must follow the route they receive  from the ground
controller.

When vehicle operators are instructed to keep clear of a runway or taxiway, or are waiting for
authorization to cross or drive o n a runway or taxiway, they must stop their vehicles at least 61.5 m

(200 ft.) from  the runway or taxiway edge. A stop line is painted on the ground indicating the required
distance.

When vehic le operators are instructed by radio to leave a runway or taxiway, they must acknowledge

receipt, comply with the instructions given, and proceed to a location no less than 61.5 m (200 ft. ) from
the edge of the nearest runway.  Vehicle operators must then notify the ground controller that they have
left the runway or taxiway and indicate their exact position.

When proceeding along a runway, all operators must immediately leave it if the ground controller  flashes

the white lights  bordering the runway in ques tion.
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3.4

3.5

3.6

3.7

3.3.9 In addition to  obtaining ground control radio authorization, vehicle operators must always conduct a
visual check to avoid interfering with an aircraft approaching the route on which they have been given
permission to pro  ceed.

3.3.10 Thereisno designate d silence zone at the Québec City Jean Lesage International Airport

3.3.11 Whenever an aircraft is being towed along a taxiway or runway, the following persons may communicate
with the control tower

a) The operator of the towing vehic le if the operator holds a D or D4 permit
b) The ©person i n tcockpit as longras petmarent radio contact is maintained  with the
operator of the towing vehicle
FREQUENCIE S USED
3.4.1 The frequency usedis YQB: 121.9 MHz for ground control

3.4.2  All vehi cle owners must ensure that the radiotelephone in each vehicle used in maneuvering areas
operates on the required frequency.

RADIOTELEPHONE EQUIPMENT
3.5.1  All vehicles required to contact ground control must be

a) Equip ped with a radiotelephone in proper wor king order
b) Operated by a pe rson in possession of a valid Restricted Operator certificate

3.5.2  Vehicles without radiotelephones may be driven on taxiways.

3.5.3  When vehicles without radiotelephones are used in a convoy and are escorted by a vehicle equipped with
a radiotelephone, the escort is responsible for obtaining all required authorization s from the ground
controller .

CALL SIGNS

3.6.1 For the purposes of radio communication, call signs are assigned to all vehicles driven in airport
maneuvering areas. Each call si gn is composed of a  word and a number. Call signs are issued by  the

Access Control Office according to the system described in Appendix E.
BREAKDOWNS
3.7.1 If a vehicle breaks down, the vehicle operator must immediately notify the ground controller , according

tothe vehicl ed sd dperify ad exaxtnigcatiomn, the nature of the breakdown, and the type of
assistance required.

3.7.2 If a vehicle and its radiotelephone break down simultaneously when the operator is driving in a
maneuvering area, the operator m ust leave the parking lights and beacon lamp on and , if possible , push
the vehicle off the runway or taxiway.

3.7.3 Ifthe radiotelephone breaks down, the vehicle operator must contact the control tower by telephone.

If this is impossible, the vehicle operat or must turn the vehicle to face the control tower and flash the
headlights. The ground controller  will reply with the following standard light signals

a) Flashing green light - You may cross
b) Steady red light - Stop. Hold your position
c) Flashing red light - Leave the runway

d) Flashing white light - Return to starting point at the airport
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3.7.4 If the radiotelephone  breaks down , the vehicle operator must come to a complete stop at each runway
intersection and request and receive permission to continue (flashing green light) before proceedin g.

3.8 PHONETIC ALPHABET

3.8.1  Operators must use the ICAO phonetic alphabet provided in Appendix F whenever required to spell out
sequences for the purposes of clarity during radiotelephone communications

3.9 STANDARD WORDS AND PROCEDURE S
3.9.1 The use of current or inf  orm al ter ms and expressions such as fi Gay O or present -day slag is prohibited. A
series of standard phrases and phraseology used in aeronautics communications is presented in
Appendix G .
3.10 PROHIBITIONS

3.10.1 Communications must be rest  ricted to authorized radiote lep hone messages only. Unwanted signals are
prohibited.

3.10.2 Profane or obscene language and insults are strictly forbidden.

3.10.3 It is prohibited to transmit or cause to be transmitted a false or fraudulent message, call, or distress
signal.

3.10.4 ltis prohibited to cause interference or otherwise obstruct radiotelephone communications.

3.10.5 Whenever using a radiotelephone, the operator must protect the confidentiality of the communication
and in no case reveal the content of any communicat ion unless authorized to do Sso.

3.11 OBTAINING A RESTRICTED OPERATORO6S CERTI(AHROMAUHCAL )
3.11.1 Toobtaina Restricted Op er at Gertificate (Aeronautical ), candidates must
ay Hold a valid provincial driverds |l icense
b) Hold a Restricted Area Identit y Card
c) Submit an Airside Vehicle Operat o rPérmit Application Form duly completed and signed by the
authorized signing officer
3.11.2 The Restricted Op e r at Gartificate is issued by Industry Canada. Upon receiving a D or D4 Airside

Vehicle Operat or itaon, P ¥@Bmdan prodigeptra ining and administer the Radiotelephone
Operator Certificate exam.

For more information, go to the Industry Canada website at Www.ic.gc.ca


http://www.ic.gc.ca/
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CHAPTER IV

4. VEHICLE REGISTRATION
41 GENERAL

4.1.1  This chapter outlinest he basic rules that all vehicle owners must follow when operating vehicles airside
at YQB.

4.2 RESPONS IBILIT IES

4.2.1  Vehicle owners must ensure that their vehicles meet all requirements set out in this directive before
allowingthemto be dri ven i n mdvementianegs.ovehiclé sperators are also responsible for
ensuring that vehicles they borrow are in proper working order and comply with standards in effect.

4.2.2  Before operating a vehicle airside, owners must submit the followi ngto the Access Control Off ice:

a) An airside vehicle registration application
b) The vehicleds provincial registration

4.3 INSPECTIONS

4.3.1 A constable may conduct a visual check of vehicles and equipment operated airside at any time. Any
vehicle or equipment whos e condition represents a dan  ger for users or the environment will be evicted
from the restricted area.

4.3.2  YQB reserves the right to inspect or order the inspection of any vehicle operating airside. If a vehicle is
deemed not able to  satisfy the requirement s for operating airside, the ow ner of the vehicle must obtain
authorization from YQB before returning airside.

4.4 REQUEST FOR REGISTRATION EXEMPTION

441 As set out in Section 61 of the Airport Traffic Regulations, a vehicle owner may obtain a registration
exem ption for a non -motorized vehicle used exclusively airside. All registration requests must be
submitted to the Access Control Office

4.5 INVENT ORY

4.5.1  Vehicle owners must maintain an up -to-date list of non -motorized mobile equipment. They must also
submit a n ew form with a complete , upd ated list to the Access Control Office every two years on the
anniversary of the first request.

4.6 INSURANCE

4.6.1 All vehicle owners seeking to register a vehicle or fleet of vehicles for operation airside must take out and
maintain, at their own ex pense, automo bile liability insurance and third party bodily injury and material
damage liability insurance . The policy must cover all risks relat ed to airside operation of vehicles,
including an overall limit of coverage of no less than $10 million per event, applying to physical property
the loss of use of such property, and third party bodily injury, regardless of whether or not the vehicles
they own or operate or that are operated on their behalf are regi stered , subject to, as the case m ay be, a
reasonable, non -refund able deductible for property damage to be defrayed in full by the owner.

When applying for vehicle registration, vehicle owners must submit to YQB the standard airside
automobile certificate of insurance certificat e presente d in Appendix H, duly comple ted and signed by the
insurer or its duly authorized representative
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4.6.2 Vehicle owners who no longer satisfy the prescribed insurance requirements will be prohibited from
operating their uninsured vehicles airside.

4.6.3  Vehicle own ers must immediately notify t he Access Control Office of any change in the information they
have provided on the airside vehicle registration forms.

4.7 TOOL VEHICLES
4.7.1  All tool vehicles must be registered provincially and with the Access Control Office. For example, a
vehicle used f or tow ing aircraft is considere d to be a tool vehicle, regardless of weight. The certificate
issued by SAAQ classifies this type of vehicle as VO.
4.8 MECHANICAL INSPECTION S
4.8.1  All vehicles operating airside mus t be registered by the ai  rport.

4.8.2 Weissue stickersfo ra period of three (3) years for vehicles weighing 4,500 kg orless .

4.8.3 Please note that mechanical inspection certificates issued by SAAQ or one of its agents for vehicles

weighing 4,500 kg or more are required every year to ren ew the vehicle registration.
4.8.4  For companies with preventive maintenance programs recognized by YQB, you must submit a document
confirming the validity of your program. After checking with the appropriate  offices , we will issue you a

valid sticker for anoth  er year.

485 To get a new stick er, go to the Access Control Office with your provincial registration and the airport
registration for each vehicle you require for your operations. Please note that vehicle registrations
become valid when  sticker s for the corre ctyear are applied to licen se plate s.
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CHAP TER V

5. Al RSI DE VEHI CLE OPERATOR®S PERMI T
5.1 GENERAL
5.1.1 The airside operation of a vehicle in an airport is a privilege dictated by operational needs. This chapter
indicates the various types of Airside Vehicle Ope r at dPerdis, the terms a nd conditions of issuance,
individual and corporate responsibilities, and proficiency levels required to obtain such permits.
5.2 TYPES OF PERMI TS
5.2.1 Therearethree types of Ai rsi de Vehicle Ose&@QBtords Permit

a) TypeDA : an Airside Vehi cl ermOpthatraathoozesdtlse hdider to operate a vehicle on
airport aprons.

b) Type D : an Airside Vehicl e Ophatraathoozesotlse hdiderrtanépérate a vehicle in
maneuvering areas. The driver must hold a Restricted Operat o r &artificate ( Aeronautic al) .

c) TypeD4 : an Airside Vehicl e Ojphatraghorzesdhe holler toropetate a vehicle on
aprons and the Delta Taxiway. The driver must hold a Restricted Op e r at oQerfifisate
(Aeronautical) .
53 VALIDIT Y
5.3.1 DA, D,and D4 permits are valid for fiv e (5) years from the date of issue.
5.3.2 The permit is valid as long as the holder is employed at the airport and requires it to work. Employees
who stop working for more than six mont hs must reapply for the permit.

5.4 RESPONS IBILIT IES

5.4.1 No employer may allow or ask anyone to operate a vehicle airside who does not hold a valid Airside
Vehicle Oper afooY@Bs Per mit

5.4.2 Section 5.4.1 does not apply to  drivers of escorted vehicles or taking AVOP training , or in controlled

areas.

5.4.3 Some vehicles require that the operator hold a particular class of permit (3, 1, or 4A, for example)
Drivers should refer to the Québec Highway Safety Code for the appropriate class for their vehicle. The
vehicle owner is responsible for ensuring that each operator holds the permits r equired by this directive.

5.4.4 Before submiting Ai r si de Vehi cl e O ppplicaidng thé\ehicle ewnerimust familiarize the
vehicle operators with the particular features of the airport and the provisions of this direct ive. When the
prospective ve hicle operators have passed the written exam, the vehicle owner must provide them with
the appropriate practical training for airside driving.

5.4.5  Vehicle owners must complete and sign the Airside Vehicle Operator 6 Permit Applic ation Form, available
throug h t he Access Control Office. When si gning the form, vehicle owners specif
permit required and confirm that the vehicle operators :

a) Are employees who must operate airside to fulfill their duties
b)  Are famil iar with the airport
c) Satisf y t he requirements in this directive
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55 ISSUANCE PREREQUISITES
5.5.1 Before being granted the privilege of operating a vehicle airside, individuals must hold
a) Aval i d drlicense risSued by a Canadian province or US. state,ora n international dr i
license
b) An YQB Restricted Areal denti ty Card
c) Avalid Radio Op e r at @ertificate (Aeronautical) ifaType D or Type D4 AVOP permit is required
5.6 TRAINING
5.6.1  Vehicle owners are responsible for ensuring that operators -in-training receive the required theoretica |
and practical training for obtaining the desired permit.
5.6.2  The trainer must be able to give operators -in-training the necessary assistance, guide their handling of
the vehicle, and intervene if necessary.
5.6.3  Operators -in-trai ning and accompanying traine rs must comply with the requirements in this directive and
hold all the documents required herein.
5.7 THEORETICAL AND PRACTICAL EXAMS
5.7.1  Vehicle owners are responsible for ensuring that vehicles complying with the standards set out in
Chapter IV are made avail able to operators -in-training for the practical part of the airside proficiency
skills examination.
5.7.2  All operators -in-training must take the required airside operator training provided by YQB and pass the
on-line theoretical an d practical exams, the passi  ng grades being as follows
a) Theoretical exam : The exam comprises 3 0 questions, including 15 required questions that must
be answered correctly , failing which  the trainee must rewrite the exam. Passing score for the 15
remaining questions is 80%
To be studied forthe DA exam : All chapters, appendices A, B,C,D, I , and K, except Chapter IlI.
To be studied for the D exam : All chapters and appendices A, B, C, D ( particularly Appendi x 4), E,
F,G,1,J ,and K. The Air Traffic Regulations will not be on th eexam.
b) Practical exam  : The passing grade is  100%.
5.7.3 Individuals who fail one of the qualification exams can retake the exam, subject to the following
conditions :
a) Firstfailure : one (1) business day
b) Second failure : five (5) business days
c) Third failure : twenty ( 20) business days
d) Fourth failure :review of the candidated6s file by the Access Cont
574 To renew an Airside Vehicle Operatordés Permit, the holder mu
Permit Application Form (with a copy of their val i d provincial driver ds l'icence).

retake the exams.

Holders whose airside permits are suspended or who have been inactive for a period of more than six (6)
months must retake the qualification exams.
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5.8 ADMINISTRATION
5.8.1 Vehicle owners must immediately notify the Access Control Office of any change conce rning themselves
or t he operators on whose behalf applications have been S L

Permits.

582 Holder of Airside Vehicle Oper aprevend @iny Rieautmorizedsusenotl their permits an d
must immediately notify the Access Control Office if their permits are lost or stolen.

583 Holdersof Airside Vehicle Operator 0§ pePets asiost er stoldnonustcemppete &8 t h e
declaration to that effect at the Access Control Office. Once this declaration is filed, a new permit will be

issued.
5.8.4 It is prohibited to transform or modify an Airside Vehicle Operatords Permit in
subject to sanctions up to and including revoc ationof the right to obtain an Airside

Permit .
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6.

PEDESTRIANS

6.1

CHAP TER VI

PEDESTRIAN TRAFFIC ON APRONS

6.1.1

6.1.2

6.1.3

6.1.4

6.1.5

Pedestrians must yield the right of way to any and all aircraft
All pedestrians must stay

To ensure their safety , employees must wear a

areas.

Smoking is strictly prohibited inside the restricted area.

The other directi

ves applying to pedestrians are included in Part Il of the

SECTION: AIRPORT SECURITY
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(See Paragraph 2.10.1 Right of Way ).
mor e t han 60 m from aircraft jet blast and propeller wash zones.

visibility vest or equivalent on aprons and maneuvering

Airport Traffic Regulations
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CHAPTER VII
7. TRAFFIC IN BAGGAGE ROOMS
7.1 PROCE DURES AND DIRECTIVES
7.1.1 All vehicle corridors in the baggage rooms are one way .
7.1.2 The speed limitin the ba  ggage rooms and corridorsis 10 km/h .
7.1.3 It is prohibited to leave vehicles and carts parked in vehicle corridors except in locations identified ~ with
signage to this effect.
7.1.4 It is prohibited to leave any equipment whatsoever in vehicle corridors.
7.15 It is prohibited to enter or leave the baggage rooms through entrances or exits other than those
identified for this purpose.
7.1.6 It is prohibited to leave veh icles or carts parked in shared baggage rooms or the international arrivals
hall, unless required for imm ediate baggage loading or unloading operation S.
7.1.7 It is prohibited to park LAV or water supply carts or vehicles in the baggage rooms
7.1.8 It is prohibited to use the baggage rooms for purposes other than loading or unloading registered

baggage.

7.1.9 Itis prohibited  to tow more than three baggage carts or ULDs in the baggage room
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CHAPTER VI
8. ENFORCEMENT MEASURES
8.1 G ENERAL
To satisfy its contractual oblig ations to Transport Canada, YQB has set up a road safety program, including the
issuance of Airside Vehi cl e Oper at ® (ABGPs)PEis chapter describes the administrative action that may be
initiated against anyone who violates the provisions of the Restricted Area Traffic Directive.

8.2 DEMERIT POINT SYSTEM

To manage traffic safe ty in restricted areas fairly, YQB has set up a demerit point system. The points are cumulative
and apply to all AVOP holders. The seriousness of the infraction s and the num ber of demerit points assigned are
calculated based on the following table

TYPE OF INFRACTION EXAMPLE PENALTY
Minor Infraction s Failing to report an incident to Airport Security 3 pts
(remaininfile for1 year) Driving 1 to 14 km/h over the speed li mit 3 pts
Driving outside the vehicle corridor without an operational reason 3 pts
Failing to co mpl y with signage 3 pts
Parking or driving in a prohibited area 3 pts
Towing more than 6 carts (or 3 carts in the baggage rooms) 3 pts
Major Infractio ns Driving 15to 25 km over the speed limit 6 pts
Operating a vehicl e without the required permit 6 pts
(remainin file for 2 years) | Runway or taxiway incursions 6 pts
Failing to comply with rights of way 6 pts
Parking in an area reserved for air craft traffic or  aircraft parking 6 pts
Refusingtofollow a c¢ o n st iastrictodss 9 pts
Dan ger ous Behaviour Driving more than 25 km/h over the speed limit 12 pts
Impaired driving 15 pts
(remain in file for 4 years) | Dangerous driving 15pt s
In the event of a n infraction , written notice is sent not more than 30 days following the infra ction. Immediate

measures are applied when a certain number of points are accumulated, based on the following
First degree - 9 ormore demerit points : AVOP is suspended for two days

Second degree T 12 ormore demerit points : AVOP is suspended for at | east a week. The vehicle operator must
repeat the AVOP training and exams to recover the permit.

Third degree i 15 or more demerit points : AVOP issuspende d and the personds tleishnetorssubmi t t e
committee, which will analyze the case and decide on the most appropriate way to reduce the risks and handle the
situation as fairly as possible.

8.3 SANCTION S COMMITTEE

The sanction s committee is responsib le for analyzing and deciding on sanctions applying to cases where an
employee has accumulated more than 15 demerit points. It is made up of the following people

a) Manager, Airport Security

b) Sustainable Development and SGS manager

c) Corporate sec retary
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To ensure a high level of transparency and impartiality, the final decision regarding the sa nction is communicated
in the presence ofimntediate supgpvisar.y ee 6 s

8.4 OTHER MEASURES
8.4.1 Other measures may be taken in the event of a n infraction of the Restricted Area Traffic Directive

a) Eviction from the restricted area

b) Towing at t heperosener 6s ex

c) Requiremen t toretake AVOP qualifying exams

d) Suspension of RAIC

e) Revocation of RAIC

f)  Notice of infraction  under the Airport Traffic Regulations

8.4.2 Vehicl e operators and/or their vehicles may be evicted from the restricted area , especially in the
following cases:

a) Vehicle deemed to represent a dang er to others or the environment
b) Vehicle notauthorized under this directive
c) Vehicle operators not authorized under this directive

8.4.3 Vehicles may be towed in instances such as the following

a) Vehicle parked in aloc ati on where parking is prohibited
b)  Unauthorized vehicle that cannot be moved

8.4.4 Vehicle operator s will have their ~ AVOPs confiscated when

a) The vehicleoperat ordoes not have a valid psovincial driverdés | icen
b) The vehicle operator 6 #AVOP has expired
c) The vehicle operator is driving in an area other than that for which the AVOP was issued

8.4.5 Vehicle operator s will be required to retake the AVOP training and writ ten and practical exams in the
following circumstances

a) Their AVOP permits have expired

b) They have not worked at the airport for more than six months

c) Inthe case of a second degree sanction (See 8.2 i Demerit Points System)
d) Atthe request of the Manager, Airport Security or their representative

8.4.6 All opinions from  Direction de la gestion des infractions at Ministére de la Justice du Québec that the
vehicle operator is guilty are forwarded to the employer of the vehicle operator concerned

8.4.7 An AVOP permit is revoked for life _ if the vehicle operator (holder ) is found guilty of falsifying or altering

the permit

8.4.8 I'n the case of misdemeanors or noncompl i an¥QB mayisdizha tRAK RAI Cds
for a period of one week to one month, depending on the seriousness of the infraction. YQB may revoke
a RAIC for life in the event of a breach of this d ire ctive that threatens human life, airport operations, or

airport facilities .
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8.5 APPEALS
First stage
All infractions may be formally appealed withi n three days of receiving the notice of infraction. A letter of appeal
describing the circumstances and the reason for the appeal must be sent to the Manager, Airport Security . The
case will be submitted to the sanctions committee, which will investigate the case. Please note that operational
necessity is not a valid justification for a breach of operational safety and will not be considered in the appeal
review .

Second stage

I'f the holder of an Airside Vehicl e Opedeasionaf ihessanetions committed,o es not
they must send a letter to the Director of Security and the Operati onal Control Centre  within seven days of the

commi t t e e d sTherditettdr nrgay organize a meeting to give the holder the opportunity to plead their case.

The d i r e c tlesisiod & final and non -nego tiable .



SECTION: AIRPORT SECURITY

‘ Aéroport DIRECTIVE NoO.: S-003
international
Jean-Lesage UPDATE: 6
de Québec
DATE: OCTOBER 30, 2019
Le passager avant tout®
PAGE(S): 26 oF 50

RESTRICTED AREA TRAFFIC DIRECTIVE

APPENDIX A

PAVEMENT MARKINGS

GENERAL

Pavement markings that serve to guide aircraft and vehi cl ediffei fromahose asedopor t 6 s mo
public roads. This appendix descr ibes and ill ustrates the markings all vehicle operators must know.

Marquage - Aire de Trafic

Apercu du marquage Description

Les lignes jaunes sont utilisées pour le
mouvement et le contréle des aéronefs
(lignes de guidage). La roue avant des
aéronefs doit suivre la ligne de guidage pour
assurer un dégagement sécuritaire entre
I'aéronef et les obstacles;

Les lignes blanches sont utilisées pour
délimiter :

—wwm=o0 les corridors de véhicules;

° les zones d’attente de I'équipement
P de service;

o les corridors de cheminement des
Vd passagers.

Les lignes rouges sont utilisées :

pour délimiter I|'espace ou la
circulation et le stationnement des
véhicules et équipements est interdit
(zone hachurée rouge) sauf pour des
besoins opérationnels (déneigement,
maintenance, etc.) et manceuvres
reliées a l'opération d’un vol lorsque
I'aéronef est apponté;

pour délimiter la zone de sécurité
autour des aéronefs qui doit étre
dépourvue d'obstacle (véhicules,
équipements, piétons) tant qu’un
aéronef n'est pas immobilisé a la
barriére;

Pour identifier les endroits ol les
véhicules doivent effectuer un arrét
obligatoire (marque rouge).
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Descripti  on

15 cm 15 cm

15 cm | 15em

Taxiholding position markings are composed of

two solid yellow lines and two dashed yellow
lines across a taxiway or runway on the edge of

the intersecting runway. All aircraft and vehicles

must stop before the solid lines and must not
cross them w ithout the authorization of the
control tower.  These lines are positioned:

0 At least 90 m from the center line of
Runway 06 -24 ;

o0 At least 75 m from th e center line of
Runway 11 -29.

On taxiways, these markings are preceded by
enhanced taxiw ay center line m arkings, which
are 47 m long. These markings are made up of
pairs of yellow lines straddling the center line
(guide line).

Taxiway center line s are used to guide the
movement of aircraft (quide lines). The front

wheel of the aircraf t must follow th e guide line
to ensure safe clearance between the aircraft

and any obstacles

Taxiway edge markings are used to
determine the area intended for the mo vement
of aircraft. They are composed of double yellow

lines .

Dashed taxiway edge m arkings at YOB
divide the maneuvering area from the apron.
Pilots and vehicle operators must obtain
authorization from the control tower before
crossing these marking  s. The markings are
made up of 4.5 m long double yellow lines,
spaced at 7.5 m intervals
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1 Threshol d markings indicate the beginning of
the part of the runway used for aircraft landings.
They consist of a series of parallel white lines on
the side o f the runway. Their number and the
number of groups are based on the width of the

om runway .

6m

o
L—ZZ,S m——s>e—-—225 m—’l

1 Runway ce nter lines are made up of a series
of white lines, 30 m long and 2.3 m wide,
spaced at 30 m intervals

1 Runway designation markings are found at
each e nd of the runway and consist of a two -
digit number corresponding to the direction of
the r unway in degrees on a magnetic compass.
An aircraftds magnetic <co
240 degrees when the aircraft is approaching
the threshold of Runway 24.
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All vehicle operators  seeking to obtain an Airside Vehicle Ope r at or 6 s  Rustbenfaniliar with the placement and

meaning of airside signs.

VEHICLE CORRIDORS

Traffic signs used in vehicle corridors on the apron or airsi de are generally the same as those used on provincial public

roadways in Canada.

MANEU VERING AREAS

Signs used in maneuvering areas serve to convey in  formation or instructions through their

position as well as the use of sym bols, letters , and numbers

location, shape, color, and

Type of Sign Description
Mandatory  Instructon  Sign 1 Mandatory instruction signs identify locations beyond which
a vehicle or aircraft on the ground mu stnotp roceed unless :

(Runway identification/ Location )

o  The vehicle operator or pilot is a
the control  tower, and

runway is clear

uthorized to do so by

o The pilot or vehicle operator has checked that the

These signs feature white characters on a red background

1  When located on a runway , they are accompanied by a
taxiway d esignat ion sign that identifies the taxiway (yellow

(Location /Runway identification ) characters on abla ck background)

These signs are used with  taxiholding position markings

1
1 When these signs are used at the intersection of two runways,
no designat ion sign is used .

1  When these signs are located at a runway threshold, only the
identifier of t he runway thats tarts at the threshold is used.

Designat ion Signs T Designat ion signs mark a precise

) o information on  a route to take.
(Location /Direction)

background

to the desired location.

location or

provide
0  Location signs :  Yellow characters on a black

o Directional sig ns: Black charac ters on a yellow
background . They indicate the direction to follow to go

1 Runway safety are a signs identify where pilots and vehicle
they are clear o f

(Location /Runway safety area) operators must signal to the control tower that

the runway . They are used witha  location sign.
1  These signs are used with taxiholding position markings.





























































